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20___ Grant Application 

DEADLINE:  _____________ 

 
Community Grant Application Instructions 

 
Overview 
Grant requests directed to the Town of Bonnyville must meet several criteria to be successful.  Each 
application must contain all required information, include all applicable supporting documentation 
and be submitted on or prior to the specified deadline. 
 
The Town of Bonnyville is committed to supporting sustainable activities that positively impact the 
social well-being of the Town of Bonnyville community and the Town is faced will allocating a limited 
amount of resources among an ever-growing list of applicants.  This process is intended to help 
make the best use of limited funds. 
 
You are ineligible to receive a grant if any of the following conditions exist: 
 

1) You are not a registered charity or a registered not-for-profit society in active status. 
2) The grant application is not complete. 
3) A current financial statement is not included. 
4) A detailed budget for the grant expenditure is not included. 
5) A final report remains outstanding from a previous grant application. 

 
Name of Organization: 
Full legal name of the organization as registered under Corporate Registries or the Societies Act.  
Organizations not registered or currently listed as inactive are ineligible for grants. 
 
Mailing Address of Organization: 
This should include full address and postal code. 
 
Contact Name(s): 
Please include both first and last name(s). 
 
Contact Telephone Number(s): 
Please include a phone number with message capabilities, cell phone or work number if possible 
since most calls from the Town will come during the day. 
 
Position Held: 
The person making the application should normally be a member of the executive of the organization 
or be specially appointed by way of motion. 
 
Purpose of the Organization: 
Outline in a few sentences the purpose of the organization, including how long it has been in 
operation and its overall objective(s).  Include an overall budget for the next year of operations. 
 
Purpose of Application: 
Outline in a few sentences what these specific funds would be used for and attach a detailed budget 
for the proposal.  The outline should include the estimated number of participants/users impacted, 
other social or economic impacts of the application, cooperation with or funding from other groups 
and the impact on the organization/users if the grant is denied. 
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Past Financial Statements: 
Provide an approved copy of your most recent financial statements.  Approval can be via signatures of 
two board members or as prepared by an accountant, based on your organizations legislated 
requirements. 
 

Funding Sources that Denied this Application: 
List other funding sources applied to that denied this application. 
 
Previous Grant and Reporting History (if applicable): 
List the last two grants received from the Town of Bonnyville, including purpose and amount.  Please 
note per 22-FN-085 – Community Grants, final reports MUST be filed with the Town within 90 days 
of the completion of the grant expenditure.  Failure to provide a final report will result in rejection of 
all future applications until applicable report(s) are filed. 
  
Final Report Content: 
Within 90 days of completion of the grant expenditure, a report must be filed with the Town verifying 
expenditure of the grant.  This report should include: 
 

1) Name of Organization. 
2) A summary of actual expenditures of grant funds compared to submitted budget. 
3) The method used to recognize the Town of Bonnyville for their contribution. 
4) A short-written description of activities, number of participants, successes, etc. 
5) Signatures of two members of the organization’s executive. 

 

Grant Application Checklist 
 

1) Have all final reports from previous grant applications been filed? 
2) Has the application been fully completed and signed? 
3) Have you attached an overall budget for your organization for the next year? 
4) Have you attached a detailed budget for the grant application? 
5) Have you attached your approved financial statements for the last year available? 
6) Have you attached other supporting documentation if applicable? 
7) Is everything you provided clearly written and easy to understand? 

 

Organization Information 
 
Name of Organization 

 
 

 
Address of Organization 

 
 
 
 

 
Contact Name 

 
 

 
Position of Contact Person 
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Email: Phone Number: 

 

Purpose of Organization: 
 

 

What Act are you registered under? 
 
 

Registration No. 

 

Grant Information 
 

Grant Type being Requested 

○ Operating Grant ○ Capital Grant 

Total Amount Requested: 
 
 
 

 

Proposed Project: 
 
 
 
 

 
Have you previously applied for a grant from the Town of Bonnyville? 

○ No  ○ Yes 

If awarded, please list how you plan to recognize the Town of Bonnyville. 
i.e., Social Media, Posters, Signs, Website 
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Town of Bonnyville Logo Permission Requirements 
Please contact the Chief Administration Officer or their delegate at brogers@town.bonnyville.ab.ca 
for all use of Town of Bonnyville Logos as well as advertising, signs and imaging which require 
authorization by Town of Bonnyville Employees. 

Financial Statement 
Please submit a copy of your organization’s most recent financial statement (based on your 
organization’s legislated requirements).  A financial statement template is provided for your 
convenience should you wish to submit that instead. 

By signing your name below, you are agreeing with the following statements: 

1. The organization applying for the grants is registered with Corporate Registries or under the
Societies Act.

2. The grant application is complete and includes all supporting documenting, including most
recent financial statement (based on legislative requirements of your organization), balance
sheet, current bank balances and current year detailed operating budget.

3. The grant shall be used for only those purposes for which the application was made.

4. If the original grant application or purposes for which the grant requested have been varied
by the Town of Bonnyville Council, the grant will be used for those varied purposes only.

5. The organization will provide a written report to the Town of Bonnyville within 90 days of
completion of the grant expenditure providing details of expenses, success of project and
significance to the ratepayers of the municipality; failure to provide such a report will result in
no further grant funding being considered until the final report is filed and grant expenditures
verified.

6. The organization agrees to submit to an evaluation of the project related to the grant.

7. The organization will return any unused portion of the grant funds to the Town of Bonnyville
or to request approval from the municipality to use the funds for an optional project.

Signature: 

Date Submitted (dd/mm/yyyy) 

FOIP Disclosure 
Any personal information that the Town of Bonnyville may collect on this form is in compliance with 
the Freedom of Information and Protection of Privacy (FOIP) Act.  The information collected is 
required for the purpose of carrying out an operating program or activity of the Municipality.  If you 
have any questions about the collection of information, please contact the Freedom of Information 
and Protection of Privacy Coordinator at 780-826-3496. 

mailto:brogers@town.bonnyville.ab.ca
Melissa Francis
Stamp
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	DEADLINE: 
	Name of Organization: Stepping Stones Crisis Society
	Address of Organization: PO Box 419 

Cold Lake, AB

T9M 1P1
	Contact Name: Cindy Yang
	Position of Contact Person: Director of Strategic Priorities
	Email: priorities@steppingstonessociety.ca
	Phone Number: 780-594-0430 x106
	Purpose of Organization: Stepping Stones Crisis Society provides a 24/7 emergency residential shelter for women, with or without children, fleeing violence or experiencing life crises. Additionally, SSCS offers a wide range of services, including a 24/7 Helpline, Second-Stage Housing Program, and Community Support Services. These services include community programming such as Healthy Babies, Empowering Women, A Better Way (for both men and women), Community Kitchens, outreach services, and public education. SSCS’s vision is to prevent family violence through public awareness, outreach, and comprehensive support systems.
	What Act are you registered under: Societies Act
	Registration No: 503038382
	Grant Type being Requested Operating Grant Capital Grant: 
	undefined: On
	undefined_2: On
	Total Amount Requested: $500,000 (Capital) ; $50,000 (Operational)
	Proposed Project: There are two proposed projects under this application - one capital, and one operational (programming).


**Please see attached for of project proposals.**

	Have you previously applied for a grant from the Town of Bonnyville: Yes
	If awarded please list how you plan to recognize the Town of Bonnyville ie Social Media Posters Signs Website: Operational Grant:  The Town of Bonnyville's logo will appear on a sign inside our Bonnyville outreach office.  We would include the Town of Bonnyville's logo on any promotional materials in relation to the Bonnyville Outreach office and programming.  We would provide a photo opportunity and cheque presentation with representation on our social media channels.  

Capital Grant: A contribution of $500,000 would qualify as a Cornerstone Sponsorship as part of our Capital Campaign.  That would include naming rights of a key space in the new build, a permanent sign featuring the Town of Bonnyville, invitation to naming ceremony and key events, The Town of Bonnyville would be featured in the $500,000+ tier on our website, social media and annual report. We would include a cheque presentation photo opportunity and personal acknowledgement as well as VIP invites to any grand opening events.


	Signature: 
	Date Submitted ddmmyyyy: 12 September 2024


